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Account Information

(Open & Bxport

| miladradcam mail (1)

e | Accountand Social Network Settings

g Change settings far this account or set up more connections,

B Connect to sacial netwarks.

Office Aecount

= Mailbox Cleanup

I:lpm;-n; |;;. -
= Manage the size of your mailbex by emptying Deleted ltems and archiving,
Cleanup
Bt Tools =

] Rules and Alerts

] Lse Rules and Alerts 1o help organize your incaming e-mail messaoes, and recerve
Manage Rulés | updates when items are added, changed, of removed,

Slow and Disabled Add-ins

e, Manage sdd-ins that are affecting your Outlook eiperience.
Manage Add-
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Add Account

Auto Account Setup
Manual setup of an account or connect to other server types.
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DE—nﬁAccmnt

Your fame:

Exanple: Ellern Adams

E-mrral | A dress: |

Example: ellen@oontoso.com

Passuword |

Retype Fassword: |

Tupe thepassword vourlnternet serice provider has given you,

Mext =

Cancel
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| Add Account

Choose Service

ID Microsoft Exchange Server or compatible service
Connect to an Exchange account to access email, calendars, contacts, tasks, and voice mail

ID Outlook.com or Exchange ActiveSync compatible service
Connect to a service such as Cutlook.com to access email, calendars, contacts, and tasks

(®) POP or IMAP

Connect to a POP or IMA&P email account

< Back . Mext = Cancel
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Change Account

POP and IMAP Account Settings
Enter the mail server settings for your account.

User Information Test Account Settings

Your Name: |yourname [ We recommend that you test your account to ensure that

the entries are correct,

Email Address: info@yourdomain.com |

Server Information

Account Type: POP3

Incamin

I Test Account Settings ... .

o T Automatically test account settings when Mext
is clicked

g mail server: mail.yourdomain.com [

Qutgoing mail server [SMTP); imail.yuurdo_main.mm_

Logon Information
User Name; |info@yourdomain.com |

EESSWCIFCI.: |*#r.ltt'x:t:

|:| Reguire logon using Secure Password Authentication

(SPA)

ﬂemember passwaord

More Settings ...
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Internet E-mail Settings

General Cutgoing Server |.Ad'|.ramed-|

® Lse same settings as my incoming mail server

Ii:lll__::ug on using

Iser Mame; |

Password: l

v Bemember password
| Reguire Secure Password Authentication (SPA)

l!:'l Log on to incoming mail server befare sending mail

OK

Cancel
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Internet E-mail Settings

| General Ctutgoing 5-E'I."I.I'EE_: Advanced |

Server Port Mumbers

Server Timeouts

Short Long 1 minute

Delivery -

|__E'-E|-'I|I'E- a copy of messages on the server
[+] Eemove from server after 1:4 ; days

|:| Remove from server when deleted from 'Deleted [tems’

] Cancel
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Change Account

You're all set!

‘We have all the information we need to set up your account.
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